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Notepad

Notepad T# &TITX “Text Editor” fo¥ew #Aiweaaw g ST 91X &90e< H by default f==m
ST § | T "EE | gH @Ie-Ale Text &l Edit X Thd g Ua Text ¥ dF(aq TiFgde
IAT TFd B | TH A1d F A9 Yg o Alde § g9 0% Text ¥ #@¥afad grf &H &
SR

= Notepad is a simple "Text Editor" system software that is given by default in all
computers. With this help, we can edit small text and create a document related to the text.
Keep in mind that in Notepad, we can only work related to Text.

Notepad Open ¥+ & forw #idare § Windows + R 2410 3% =Te run dialog box &
notepad for@ 3T ge¥ TATU |

Close <

Maximize =

Minimize <

[Frea - Notepad G———— - 8 X

File Edit Format View Help

Title bar
Work area

TnT, col TR Wndows (Ch s |
' - - . T46PM
£ Type here to search i @ | m Q -g N % D) ENG 01/04/2021 0]
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are: §9 Already = |t Sffcerd & FdT 9@ § AU TH cover Agl fhaT STTAETT |
(a) Title bar

(b) Status bar

(c) Close, Minimize & Maximize

I File Menu

(1) New: TdT StFgHe &< & @ new aifeerd &1 YT [T Untitled - Notepad 1
Fd g | File | Edit Format View Help 1
Use the new option to bring a new document. New Ctrl+N

(2) New Windows: ZH% HTEq9 ¥ 319 Notepad fF = DEwWindow st trisshit N
v T windows e wET F | SF ‘f:tt'li
Lf;;z:gg this you can open another new window of ey vy
(3) Open: aTT 7o fFHT Y Text ®TS FT open FLA AR

% form gEew st F A feEr S @ | rint- e
This option is used to open any text file created. s

(4)Save WWNotepadﬁw%ﬁWW%ﬁﬁaﬁ{ﬁzma@wg
A9 IH SHIHE F save del (AT © fSEH T FH AT W OF AT current

document FI FIIATT FIA & (<10 save ATLF FHl SEIHTA (AT SAT g qTeh 39 a8
ff open FLh I@T IT T AT SHH FIH (HAT ST T |

= When you do anything in Notepad, that document is not safe because you have not saved
the document in which you are working. So, to save the current document, the save option is
used so that it can be viewed and worked on by opening it later.

(5) Save As: Save T o et it wr=er &1 @@ fRET gAY AW ¥ save XA & U
save as F AN AT ST & AATd WY a9 Notepad H File TiFgHe T« ™dT g T o7
SH duplicate fFElt gAY A9 ¥ save ®AT ATgd & ar UHT Fafq & Sawr save as T

TR AT STaT g |

= Save as is used to save any file saved by any other name, i.e. if you have created a
document in Notepad and you want to duplicate it with a different name then in that case
you will save as is used.

(6) Page Setup: THHI HEE H T AIT Ul #l setup FT T&d g (With the help of this you
can setup your page.)
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(7) Print: 398 qqAE 0T § oA S(FgHS &

e &7 a%a g |

With this, you can print the currently open document.
(8) Exit: Notepad & =¥ fHa=r  forw Exit 7
TIRT FA & |

Use Exit to exit notepad.

Page Setup

Paper

Size:

Source

Orientation
(® Porrait

(O Landscape Top: Biottom

Header:

Footer

Preview

|Leﬂer V‘

[Defaut v

Margins finchies)

Lt Rt

40 cOMPUTER ZOKE |

[8Y DKVERMA |

Input Yal
Input Yalues

I Edit Menu

(a) Undo: T step back 3 = oI =H Ao &7 TANT Fd § [ Untitied - Notepad

£ ¥e 29 Notepad ¥ TF FX H SATET back 7@l ST dahd |
= Use this option to come back one step, remember that we

cannot go back more than once in Notepad.

File = Edit | Format View Help
Undo

Cut

Copy

(b) Cut: =&+t Was & gW Thdr ST selected text T cut T Hehd Paste

g 9T 3H SIgl A9 dgl paste FT HAFHd 7 | Delete

= With this help, we can cut any selected text and paste it e

elsewhere. Find..
Find Mext
Find Previous
Replace...
Go To...
Select All
Time/Date

Ctrl+Z

Ctrl+X
Ctrl+C
Ctrl+V

Del

Ctrl+E
Ctrl+F
F3
Shift+F3
Ctrl+H
Ctrl+G

Ctrl+A
F5

(c) Copy: @& #as & g9 et T selected text FT copy ¥=ia duplicate T THd g A<

SY AL SFIE paste FT FaHd & |

= with the help of this, we can copy any selected text i.e. copy and paste it elsewhere.

(d) Paste: Paste FT TEAHTA cut AT copy = =& fRaT STar & |89 f&99T cut T copy & paste

FT TEIATA A1 FT TR 2 |

= Paste is used after the cut or copy. We cannot use paste without cut or copy.
(e) Delete: THRT A== & gH selected text T delete FT THd g

= With this help, we can delete the selected text.
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(f) Search with Bing: 3T ST text T select 3T 3T 3T a1 search with Bing sifterd 9%

fFr F37 a1 Bing 39k @ ® Farudm (The text you will select and then click on the search
with Bing option, then Bing will tell about it.)

Ilﬁ *Untitled - Notepad - X

File | Edit | Format View Help

Undo Ctrl+Z. )
Cut Ctrl+X
Copy CtrleC
Paste Ctrl+V
Delete Del
Search with Bing... CtileE
Find... Ctrl+F
Find Next =]
Find Previous Shift+F3
Replace.. Crl+H
Go To... Ctrl+G
Select All Ctrl+A
Time/Date F5

AlIO COMPUTER ZONE

Ln 12, Col 1 100%  Windows (CRLF) UTF-8
—_ . . X 6:45 PM
|H £ Type here to search P o ‘ (RETT
IF o |
@ Party All Night 52 Non Stopl 41 X | D Channel dashboard - YouTube S X | By Google Translate X |3 AICCOMPUTERZONE-Bing X 4+ = X
C {} @& bing.com/search?q=AI0+COMPUTER+ZONE&form=NPCTXT fr @ » = ‘
O VouTuse @ YouTube Studio Social By Google Translate @ Compress Image Indexing  y] Anslytics [F] Blogger I Gmail [ YONO % Classes (@) YouTube Music % Test Portal »

KT I I g O Y TS G T O S T IR S TG e kY

log files includes internet protocol (IP) addresses, browser type, Internet
Service Provider (ISP), date and time stamp, referring/exit pages, and
possibly the number of clicks. These are not linked to any information that is
personally identifiable.

Privacy Policy
www.aiocomputerzone.com/p/privacy-policy.htmil

Wasthis helpful? oy 9

AlIO COMPUTER ZONE

https:/www.aiocomputerzone.com ~

Al0 COMPUTER ZONE provides you all types of computer "Premium eBook & Video” in both Hindi and
English language, whose founder is DK Verma. Our Computer Courses are liked by many people in India
Because we explain about all topics in 2n easy way

AlO COMPUTER ZONE
https://www.youtube.com/channel/UCkgRPn3Z8880kWMw-vSHNjw ~

_ﬁa:_alﬂﬂeglnner_s T i’

W DOP 5 [BER Master Clusses]

B (BT pIMASTER
CLA -INTROA

7 el Y YouTube Vigqicq
S FERT |

MASTERC|
3T Last Date &
ZeroHHeroT M 349,
e :19:59

5000 FAT T AIH |

Happy New Year Gift || 5ics DCA Master\[:lasses_ﬁ?ﬂ‘-ﬁ DCA Master Classes: MS

DCA T T AT 4 || T TR S AR El Waord Master Classes - Intro Q
Live . TEAL? .

200 views - 3 days ago 330 views - 4 days ago 180 views - 5 days ago

- . . G6PM
|ﬂ AR Type here to search & s S ) NG ey D

BRIGHT BROTHERS EDUCATION www.thebbcindia.com Page 6




BRIGHT BROTHERS INSTITUTE OF
MANAGEMENT & TECHNOLOGY

DCA & ADCA

(9) Find: Taeht wee & a7 forelt o1 particular word &7 find % @&ha g (With its help, you
can find any particular word.)

1 *Untitled - Notepad
File Edit Format View Help

MADAN
DK VERMA

m Find

CHANDANI Find what:  [SONAM

Match case
Wrap around

‘ Found next from the top n 3, Col 100%  Windows (CRLF) UTF-8
651 PM
01/05/2021 D

£ Type here to search ~ % Q) ENG

(h) Find Next: 3RT¥ 39 S(#gHE H UF SIH dgd A1 99 fod gra 8 siie aa ama et
ff Name &I find FXd & T UH H find next T SANT FId & dTh gH 3T name &I HT
find ¥ &+ (If your document contains many similar names and then you find any name, then we
use find next so that we can also find the next name.)

(i) Find Previous: & sffcer find next % 3eeT & &LaTl g |

» This option works opposite to find next.

(j) Replace: gt wag & g9 el off particular word 3 &9 9T ®IE T aS replace
FAT THhd § AATT AL FHA notepad H Fgd ATX ATH &I for@r § X g OFRET AT
particular name FT S&e=T =Ted g dr UHT fRufa § W replace ST &7 TEAATA HGT |
= With this help, we can replace any other word in place of any particular word, that is, if we have
written many names in notepad and we want to change any particular name, then in such a situation
we will use the replace option.
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(k) Go To: o s et oft line & direct jump F24 H Wag &QM | &9 W@ ¥ afieed
JresTa § hide ¥@aT &, 39 highlight F39 & for@ st format menu § ST word wrap T

Off E | Iﬁ *Untitled - Notepad =1
MADAN F;Ie Edit I-:orm‘ah: :’:;w Help
DK VERMA MAI
SONAM . DK
CHANDANI SONAM
e | CHANDANI
E d

(I) Select all: =T HET & T I S(FTHE &l dAdFE FL T9d g |
(m) Time/Date: THEAT HIZ & AT current date & time &1 insert T TFd 2 |

I Format Menu

(1) Word Wrap: 37 3T 2§ on Tl df, ST AT text 3T g7 for@r o a7 &1 text
AT ¥ windows H fe@Te @M1 8fiX X oM word wrap off T&I 7 9% FWT ST text
for@T ST AT horizontally STRT T ST @dr SINT &0 &l Us @t line § 0T it X
JEAT ST |

= If you keep it on, all the text that you will write will be visible in your entire windows and if you
keep the word wrap off, then the text you write will move horizontally forward, that is, in the same
line.

(2) Font: =& M9 Font, Font style 3T Font size kT 77 g
ST TR T 99 text § FT TqRd B |

= In this, you have been given font, font style and font size which
you can use in your text.

Font style: Size
Bold [24
~| |Medium 22

P
Medium Halic
28

Bold Halic 36

Sample

AaBbYyZz
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I View Menu

Zoom: THEHI HEE | T YT current page FT | Untitled - Notepad
Zoom in or Zoom out X A & | File Edit Format View Help
= With this help, you can zoom out or zoom out your Zoom >

current page. ¥ Status Bar

Status Bar: 3T Status Bar T Hide 3m Unhide &<
Twd 8 | (You can unhide the status bar hides.)

X
=

Untited - Hoteged
Fle Est Format Wiew e

IHelp Menu

(a) Help & &% 2 | ) Untitled - Notepad

(b) 3 =T Feedback send T HaFd ¢ | Fle SoF Format Wiew HEIpViewHeIp
(c) Notepad &< H &9 T&hd @ | Send Feedback
= can take help About Notepad

= You can send your Feedback
= Can learn about Notepad
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An ISO 9001 : 2015 Certified Organization
A Unit of : Bright Brothers Foundation Education | Registered Under NCT & Ministry of Labour, New Delhi.
Member : Quality Council of India I National Institution for Transforming India
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